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Introduction 

“Doing Research in Cafcass” is a compilation document which incorporates a number of policy documents and forms about Research within Cafcass. It includes: 

· Research Governance Framework 

· Guidance about Writing a Research Proposal 

· Guidance about Ethical Issues to Address within the Application for Approval by Cafcass 

· Guidance about Completing an Application for Cafcass Research Committee Approval 

· Application for Cafcass Research Committee Approval (form)

· Letter of Agreement Between Cafcass and Researchers

· Research Officer’s Advice to the Research Committee

These documents are also available separately.
Note: This document needs to be read in conjunction with the “Cafcass Research Strategy” which is available on the Cafcass Intranet and public access internet website. As a preliminary task, when developing any proposal, all prospective researchers should familiarise themselves with these documents. 

Research Governance Framework 

1. Aim 

To ensure that research and related activities involving Cafcass staff, service users or data are conducted ethically and to the highest standard; and that their findings contribute in a timely, relevant and cost-effective way to the ability of the organisation to offer the highest possible service to the children and families with whom we work.

2. Who is the Cafcass Research Governance Framework for?

· Those who take part in research (children, carers or Cafcass staff)

· Those who provide access to researchers within Cafcass 

· The funders of research

· Those who undertake research (external researchers, Cafcass staff or students)

3.   Why has Cafcass adopted a Research Governance Framework?

Although not required by law to develop a Research Governance Framework, Cafcass has decided that it is good practice to do so to ensure high standards in the conduct of research and other related activities in Cafcass. In developing the Cafcass Research Governance Framework, it is following Department of Health guidance to local authorities
. 

4. What are the principles of research governance? 

Cafcass subscribes to the core principles of good research governance
 
. These are:

· Ethical: ensuring the dignity, rights, safety and well-being of research participants

· Scientific: ensuring the design and methods of the research are planned, open and rigorous

· Open access: ensuring public access to information on the research and its findings

· Safety: ensuring at all times the safety of research participants, researchers and other staff

· Add value: ensuring that the research adds value to Cafcass and can be used as evidence for the development of policy and practice.

· Financial and legal: ensuring financial probity and compliance with the law.

5.  How is research defined for the Research Governance Framework?

For the purposes of the Cafcass Research Governance Framework:

· Research is defined as “an activity which attempts to discover answers and generalisable new knowledge by addressing clearly defined questions with systematic and rigorous methods"
.

· Research covers any activity that aims to collect extra information from service users and staff over and above that routinely collected to plan and deliver services or aims to access information (anonymised or named) for other reasons than to monitor performance and plan services
.

6.  How are high research standards maintained within Cafcass?

A Research Committee has been established consisting of: 

Voting members: 

· Head of KLPD (who chairs), 

· Cafcass Board Member, 

· Head of Safeguarding, 

· Representative from the Corporate Legal Services, 

· Children’s Rights Director (representing the Cafcass Children and Young People’s Board), 

· Up to 3 additional representatives from within Cafcass who are involved with policy, strategy and quality assurance, 

· Up to 4 co-opted external researchers

Non-voting member: 

· Cafcass Research Officer 

Should the volume of requests increase, the Board will have the power to co-opt additional members so there is a capacity to respond within the appropriate time scale.

The Research Committee will have overall responsibility for ensuring that research undertaken within or in respect of Cafcass complies with the Research Governance Framework. In doing so this committee will have two functions:

a) to oversee and make judgements about the ethical issues involved in research proposals put forward; 

b) to reach judgements about the relevance and cost effectiveness of such proposals to the core business of the organisation. 

All projects will be approved by the Research Committee. The applications for approval will be circulated to the members of the Committee electronically (i.e. by email). Normally committee members will be given two weeks to discuss each proposal and make a decision. In most cases approval will be given on the basis of this electronic consultation and the decision made collectively by all committee members. Where no consensus emerges from the discussion, the Chair of the committee may make an executive decision to approve/reject any application after the consultation period has elapsed. On the request of two members of the Committee, a meeting will be arranged to discuss the proposal. 

In addition the Research Committee will:

· Receive an annual report on research undertaken within Cafcass;

· Suggest changes to the Research Governance Framework where these are appropriate;

· Advise on areas of research activity which would be beneficial to the work of Cafcass;

· Assist the development of a programme of research to suit Cafcass’ areas of interest;

· Report to the Board annually, and at other times, if and when required in respect of specific topics.

The Research Committee meets twice a year. 

7.  How does the process to obtain permission to undertake research in Cafcass begin?

Anyone thinking of undertaking research within Cafcass is advised to discuss their idea or proposal informally with the Research Officer before formally applying for permission. 

All requests for permission to undertake research in Cafcass must be submitted to the Research Officer. The request must be made on the approved application form and must include the research proposal and any additional supporting documentation needed to assist the committee to make a decision (e.g. draft questionnaires, draft schedule of interview questions, informed consent forms, etc). 

The Research Officer will make an initial appraisal of the application and may contact the researcher if there is any lack of clarity or information missing.  The Research Officer will write a brief report advising the committee about the application and giving a recommendation for approval/rejection. This is to be forwarded to the committee along with each application, proposal (and additional supporting documentation). 

A response to all applications will be given as soon as possible, normally within six weeks of the initial enquiry. Projects which are especially complex/risky/costly in terms of resources, or where the researcher needs additional time to develop the proposal to the quality and standard appropriate for forwarding to the committee, may need a longer period, in which case any extension of the six weeks will be explained to the researcher.

.
8.Completion of the research

As appropriate, researchers will be expected to discuss their findings with participants, stakeholders and Cafcass managers before writing up the project. 

All projects will be required to have an element of peer review. If the research is done within a Baccalaureate, MA/M.Phil, PQ or PhD course, the university assessment system will be regarded as evidence of peer review. When a staff member completes research and Cafcass is the sponsor, it is the responsibility of the line manager to ensure that if there is any intention to publish or otherwise disseminate the findings, the final report is sent to an independent peer reviewer who has some knowledge of the research methodologies as well as the subject of the research. 

9. Research data and research design

Not all research demands primary data collection involving direct contact with families receiving a service from Cafcass (i.e. children, their parents, or other significant family members) or Cafcass practitioners (e.g. Family Court Advisers, Managers, etc). Cafcass tends to look more favourably on applications whose research design involves direct contact with service users, their families or practitioners when they come from researchers who are seeking approval for projects at the postgraduate level (i.e. masters, doctoral or post-doctoral). Applicants who are planning research at an undergraduate level (e.g. BA in Social Work students who need to complete a research project as a part of their undergraduate dissertation) should plan a research project which will make use of data already available (e.g. paper records of completed cases). This is because the direct benefit to children and families of the kind of knowledge generated by a research project undertaken for an undergraduate dissertation is minimal.

10. Consultation with Children and Young People and/or their Family Members

In developing research projects which focus on practice with children and young people and/or their families
, prospective researchers are encouraged to involve them, or organisations that purport to represent their interests (e.g. young people’s advocacy groups, etc) in the development of the project. There are a number of ways this can be done. Which method(s) are appropriate depends on the nature of the project. Some examples are listed below (this list is not exhaustive): 

· consultation with a local young people’s group to develop interview questions 

· steering group which includes care leavers 

· advice from a parents’ lobby group (e.g. Fatherhood Institute)

· presenting findings and preliminary analysis to the Cafcass Children and Young People’s Board

11.  Dissemination

Cafcass will require findings from all research activity to be made available to participants, including children, stakeholders, staff and the general public in a form that is accessible and comprehensible. This may mean that the findings have to be produced in different forms for different audiences. 

Dissemination will always need to include Cafcass staff who should be involved in the identification of implications for practice.

12.  Information on Cafcass research related activity

Cafcass will maintain a database of: 

· applications to undertake research within Cafcass 

· current research being undertaken within Cafcass 

· completed research undertaken within Cafcass 

The database of completed and current research will be made available to the public by being posted on the Cafcass website.

13. Research Priorities 

Cafcass has established certain priorities for research (see “Research Strategy”). Research projects which fall within these priorities are more likely to receive approval (all other factors being equal) than research which does not fall within these priorities. 

Guidance about Writing a Research Proposal

Introduction

This guidance document has been written to help prospective researchers (who are considering applying to Cafcass for approval to complete a research project) with the process of developing their written research proposals. 

The advice provided here is intended to complement the advice and guidance already available from other sources to the prospective researcher (e.g. university ethics committee or Ph.D supervisor, etc), not to substitute for it. In addition applicants will be expected to have drawn on academic textbooks about research methodology. People who are considering developing a research proposal would be wise to draw on any or all of these resources to provide advice and guidance as they are developing their project. In addition preliminary informal guidance and support in respect of your proposal may be obtained from Cafcass Research Officer. 

Cafcass requires all applications for approval of a research project submitted to its Research Committee to be accompanied by a formal written research proposal. This is a normal requirement for all research, whether completed in a university, independent research institute or practice agency. The purpose of a proposal is to set out clearly (in this case for the Cafcass Research Committee) what you are planning to do, how and why. This should enable committee members to understand the scope of what is planned, what the potential benefits and risks are, and what benefits or indeed risks this may entail for Cafcass (including staff and service users, as well as Cafcass as an organisation). In short – they need to have sufficient information from you about what is planned before they can make a decision whether it is appropriate for Cafcass to give approval. Ultimately, as a practice-oriented agency with statutory responsibilities as a service provider to children and their families, Cafcass’ will assess the appropriateness of your research proposal in the light of its potential contribution to good outcomes for children. Your written proposal (with its supporting documentation) is your main vehicle for conveying information to the committee about this.

Cafcass will normally expect that along with your research outline, you will submit a draft of any research instruments which you intend to use in your project (e.g. draft questionnaire, draft schedule of interview questions, draft informed consent form, etc). The committee understands these documents will be in draft form and are likely to need to be revised following approval
.  However, they can provide important information about the research plans you have in mind, and will help committee members to decide whether or not to approve the project. 

Cafcass does not have a standard mandatory format for proposals, but expects any submission to be based on best research practice. We do expect people to submit their research proposals as Word documents. If relevant, please explain any reasons why you are unable to do so. The section headings listed below are suggestions only and may be modified as needed depending on the nature of the research.  Bullet point information is acceptable where appropriate. Normally the longest sections in the proposal are about methodology and ethical considerations. 

If you have already written a full proposal for another organisation (e.g. when applying for funding or as part of a research degree programme), there is no need to write another proposal for Cafcass. The previously written proposal can be attached to the completed Cafcass application form (which should then be used to provide supplementary information).  

Note: the recommended headings below do not include a specific section for diversity issues (including: disability, gender, race/ethnicity, sexuality, faith, age, mental health, social exclusion, etc). This discussion needs to be incorporated into the most relevant section of your proposal (e.g. a decision not to include a question about sexuality on a questionnaire because of sensitivity issues might be discussed under ‘ethical issues’ while the rationale for a decision to select children over/under a certain age might be discussed under ‘target population, numbers and sampling’).  

Recommended Headings: 

· Title 

· Research Proposal Date 

· Project Leader(s)

· Introduction and Rationale

· Aims & Objectives 

· Methodology 

Overview 

Research Questions 

Hypothesis 

Research Target Group 
Target Population, Numbers and Sampling 

Data Gathering
Data Recording, Storage and Access

Proposed Analysis 

Proposed Project Timetable 

· Ethical Issues

· Dissemination of Research Findings 

· References

Guidance about Ethical Issues to Address 

within the Application for Approval by Cafcass

1. Where possible prospective researchers should seek external objective ethics review for their project and provide evidence of this with their Cafcass application (e.g. approval through a university’s ethics committee)

2. Wherever possible the researcher should adhere to ethical guidelines for research available through his/her profession (e.g. British Psychological Association, British Sociological Association, etc). The project proposal and/or application submitted to Cafcass must clearly indicate how the proposed research will adhere to standards. 

3. Any potential conflict of interest (e.g. children misunderstanding the researchers’ position or role; power differentials between researcher and research subjects, etc) should be addressed.

4. Research subjects should be fully informed of the nature of the research, its scope and purposes as well as the uses to which information will be put.

5. Informed written consent should be obtained from research subjects including parents, children (where appropriate), and colleagues.  

6. Supervision for the research process should be clearly indicated and its level of authority over the researcher or research decisions needs to be explicit (including advisory committees where relevant). NB: research supervision may be different from line management. 

7. Any contractual arrangements with other agencies (e.g. independent or voluntary agencies) involved with the project, or with any junior researchers or research assistants need to be described, and their adherence to ethical practice ensured.

8. Ownership of and access to the final research report or any research summaries needs to be clearly indicated (e.g. individual researchers, university library, funding body, publications planned in academic or professional journals, internet publication, etc).  Any publicity arrangements should maintain confidentiality and the anonymity of individual research subjects. 

9. For all research that involves gathering data directly from research subjects (e.g. interviewing parents or colleagues; observing children), the data gathering process must be completed in ways which minimise any risks to the research subjects (including distress) and how this will be achieved needs to be clearly indicated on the application form or in the research proposal.   

Guidance about Completing an Application

for Cafcass Research Committee Approval

The Cafcass “Application for Cafcass Research Committee Approval” form needs to be completed by anyone wishing to undertake research in Cafcass. It should be sent to the Cafcass Research Officer who will coordinate the application process and act as a liaison between committee members and the prospective researcher. 

Approval from the committee has to be given for the research before any fieldwork (such as interviews with users or staff, or access to Cafcass data) can start. 

Please contact the Cafcass Research Officer before completing the form, if you would like further advice or information. The form (plus all attachments to it) should be completed and submitted electronically and email addresses for the researcher and any supervisors must be provided. This is because the application will be forwarded to the committee by email attachment and because most communication between Cafcass and the researcher/researcher’s supervisor about the progress of the application will be done by email. If you are unable to do this for any reason please contact the Cafcass Research Officer. 

Please note: a written research proposal must accompany all application forms. No application will be forwarded to the Research Committee unless a written research proposal has been included. 

The following notes are intended to assist people in completing the application form: 

General Guidance

If you have already developed a full research proposal (e.g. in applying for funding, or university ethics committee approval) it is appropriate to re-use that proposal in support of your application to Cafcass. In that case, please use this application to update and supplement by providing information that is not already included within your original research proposal. If you have just written a full research proposal for your application to Cafcass and there are no changes to report about the proposed scope of your work, proposed methodology, etc. then it is appropriate simply to indicate this in the appropriate sections of the application form (e.g. “please see research proposal”). 

As a general rule you should not repeat the same information twice in both research proposal and application form. Where full and up-to-date information is included within the proposal, it is acceptable to simply use the application form to refer the reader back to the research proposal. 

Where a section is not relevant for your specific research plans it is appropriate simply to indicate this (e.g. N/A).

Researcher’s Contact Details

Include the full name, title (e.g. Mr, Ms, Dr, etc), postal address (work), phone (landline and mobile), fax and email address for the lead researcher for the project. Only one person should be named in this section. If more than one lead researcher is involved please indicate here the name of the person who will act as the contact person for the project as a whole. Additional researchers’ information should be listed in the section “Information about the Researcher(s).”

Information about the Researcher(s)

If you are an external researcher please indicate clearly what position you hold (i.e. job title) and where you work (e.g. name, address and other contact information such as phone, email and fax - if different from your own contact details - of the university/research institution).  If the project involves more than one researcher, this information needs to be included for all researchers who will be contributing to the project. Junior research assistants working solely under the direction of one of the named researchers need not be named. 

If you are a Cafcass member of staff please indicate clearly what position you hold (e.g. Family Court Adviser, Service Manager, etc) and where you work (e.g. name of team, office address, phone, fax, email, etc). Please indicate briefly (i.e. in two or three words) your reason for undertaking this research (e.g. dissertation, practitioner research, practice development, etc)

If you are a student (whether employed by Cafcass or not) please provide the following information: 

· Name and address of the university/college you are registered with

· Name of the academic award you are studying for

· Name, job title and contact information for your academic supervisor/personal tutor (including postal address, phone, fax and email)

Researcher’s Academic Supervisor 

Note: this section only applies to researchers who are registered with an academic programme at a college or university (at any level – e.g. BA (Hons) in SW, Ph.D., etc.)

Please provide the name and job title for your academic supervisor and his/her contact information (incl. name of university, name of department or school, office address, phone, fax and email). 

Local Manager’s Agreement 

Note: this section only applies to Cafcass employees and students completing a practice placement within Cafcass. 

Please provide the name, job title and contact information for your line manager (e.g. name of team, office address, phone, fax, email, etc). Please indicate clearly whether or not your manager is in agreement with you undertaking this research project.  


Research Funding

Note: this section only applies if you are receiving funding, either from within Cafcass, or from a source external to Cafcass specifically to undertake this research. Examples of internal funding include (but are not limited to): practitioner research, sponsorship. Examples of external funding include (but are not limited to): ESRC, Nuffield, Big Lottery Fund, etc.

Students who are receiving funding to take a taught course, rather than to undertake research, should not complete this section (e.g. student who receives local authority funding to undertake a B.A. in Social Work). 


Please provide the following information: 

· Name and contact information (e.g. postal address, email, etc) for the funding organisation 

· Contact person in funding organisation (e.g. full name, job title, address – if different from the organisation’s address, - phone, fax, email, etc) 

· Amount of funding 

· Period of funding (from/to)

· Any special conditions of the funding body    

Research Priorities 

Which of Cafcass’ Research Priorities is this proposed research relevant for? The list of research priorities is includes within Cafcass’ Research Strategy.

Aims & Objective of the Research

This section should be very brief (i.e.approximately 5 sentences). Bullet points are acceptable. It should provide committee members with a quick understanding of the aims of the project. Detail about the research aims and objectives should be available within the written research proposal that accompanies the application form. 

If a research proposal which was written previously for another purpose is being used (e.g. proposal written for a funding application to the Nuffield Foundation), then this section may also be used to update (in detail if necessary) any changes or refocusing of objectives which may have taken place since the original research proposal was completed. 

Design and Methodology

This section should be very brief (i.e. approximately 5 sentences). Bullet points are acceptable. It should provide committee members with a quick understanding of the methodology. Full detail about the research design should be available within the written research proposal that accompanies the application form. 

If a research proposal which was written previously for another purpose is being used (e.g. proposal written for a funding application to the Nuffield Foundation), then this section may also be used to update (in detail if necessary) any changes or in research design and methodology which may have taken place since the original research proposal was completed.

Diversity and Inclusion 

If diversity issues have not all been fully addressed within your research proposal this section should include supplementary information about how you plan to address them within your research project. For example: how will you ensure that any people with sensory needs, learning difficulties or whose first language is not English are able to take part in the research?

Ethical Review 

It is the responsibility of Cafcass to ensure that all research projects and related activities are ethical. All research proposals (see “Guidance about Writing a Research Proposal”
) should include thorough discussion of the specific ethical issues relevant to your project and how you plan to address any concerns and ensure the project is conducted in an ethical way. Please also refer to “Guidance about Ethical Issues to Address within the Application for Approval by Cafcass”
 for further information about issues to consider. 
This section of the application form will normally be used simply to indicate whether or not some form of independent ethical review of your proposed research either has taken place or is planned. Most frequently this involves review by a university ethics committee. If independent ethical review is planned but has not yet taken place please indicate this (e.g. “to be presented to university ethics committee on…”). In all cases where independent ethical review is taking place, proof of its outcome will need to be seen. 

This section may also be used to update and expand on changes or revision to ethical considerations since the research proposal was completed (relevant if a prospective researcher is appending a proposal completed previously for another agency such as a funding body). 

Informed Consent

Where direct data gathering is planned from parents or other family members, children and young people, and Cafcass staff, evidence needs to be produced that participants will be able to give informed consent, and that steps will be taken to minimise any risk to participants. This section of the application form will normally be used simply to give a brief indication of what is needed, with the full discussion of the rationale for these decisions made within the research proposal (with copies of examples of draft forms).  

Risks 

If there are any other risks involved in this research activity, which have not already been discussed in previous sections of the application form and/or the written research proposal, please include them here. You will need to discuss how any risks will they be minimised. Consideration needs to be given to risks involving: 

· Children and their family members

· Cafcass staff members

· Cafcass as an organisation 

Data Protection/Human Rights 

If not already included within your written research proposal, please discuss the arrangements you are making to comply with the law in particular in relation to the Human Rights Act and the Data Protection Act. 

Please note: a simple statement that you ‘will comply with requirements’ is insufficient. Either your research proposal or your application form needs to discuss issues such as secure data storage, who will have access to the data, when/how raw data will be destroyed, confidentiality of participants and identification of individuals, etc 

Other Approval 

Do other permissions need to be sought (e.g. from the Ministry of Justice for access to court documents or from Local Authorities? If yes, have they been obtained (written confirmation will be needed)? If approval is needed and has not yet been sought please outline the steps which are being taken to seek approval.

. 

Consultation with or Project Management by Children and Young People/Parents/Family Members

Where a project is planned which involves direct data gathering from children and young people or their families, please discuss what arrangements have been made to consult with either children and young people and/or parents and family members, about the design of the project. Alternatively, are you planning to consult with organisations that are led by children/young people/parents/carers (and how is this being done). How will children, carers and other stakeholders be involved in assessing the preliminary findings/data analysis? 

In addition to the above, are you involving children, carers, parents and family members in the management of the research project? If so, how is this being planned and what does it involve? How are they being involved at the start, middle and end stages of your research (please indicate how their involvement will change as the research progresses)? 

If children and young people, and their family members are not going to be involved in the design or management of this research project, or consulted as a part of the data analysis, please explain why you have decided this would not be appropriate in the context of your research. 

Are any other stakeholders (who are not service users) involved with the management of the project (e.g. voluntary organisations that represent children’s interests, etc)? 


Potential Benefits to Cafcass

How is this research relevant to Cafcass? For example: will it add to the knowledge base that Cafcass workers use in formulating recommendations to the Courts on individual cases? Will it assist in the development of management systems within Cafcass? Will it enhance our understanding of what supports good outcomes for children? 

Potential Costs to Cafcass

Please include in your estimate costs such as Cafcass staff time as well as budgetary considerations such as travel and subsistence costs, stationery, or salary. 

Research Project Management 

Will there be an advisory or steering group for the project? If so, who will be on this group. Are you asking Cafcass to join this group and what does this involve (e.g. 3 meetings of 2 hours each, etc)?

Estimated Timescale 

Detail should not be provided in this section – just the proposed start and end dates. A more detailed breakdown of the proposed timetable, if needed, should be included within the research proposal. 

If there is an outer time limit which must be adhered to (e.g. deadline for PhD thesis submission) please indicate this clearly. 

Dissemination of Research Findings

This section should be used to update any changes from the initial plan for dissemination which was included within your written research proposal. If there have been any changes in this it is important to indicate clearly why (e.g. requirements from funding body, etc). 

This section needs to indicate clearly what plans have been developed for dissemination of the research findings both outside and within Cafcass.  

Examples of Dissemination outside Cafcass: 

· Dissertation available on-line through the university library 

· Presentation to academic research conference 

· Peer-reviewed academic journal articles 

· Published book 

· Publication through the funder’s website

· Mainstream newpapers (e.g. Guardian, etc) 

· Full research report provided to DCSF, MoJ, etc 

(Note: This list is not exhaustive) 

Examples of Dissemination within Cafcass:

· Dissertation available via Cafcass Intranet 

· Summary report/accessible report provided to Parent/Child representatives

· Presentation to Cafcass Research/Service Manager/Practice Conference 

· Article for Channel C 

· Presentation to own team 

· Presentation to KLPD or Safeguarding Meeting 

· Presentation to Cafcass Children and Young People’s Board 

(Note: This list is not exhaustive)

Note: Cafcass normally expects some form of peer review within the dissemination of the research findings. This may be satisfied in a number of ways (e.g. MA dissertation that is marked by the university; presentation to team meeting; peer-reviewed journal article). 

Note: Cafcass normally expects some form of dissemination of the research findings to the people who participated in the project (e.g. accessible ‘child-friendly’ report sent to young people who were interviewed; summary report sent to the parents who completed a questionnaire; summary report to Cafcass staff who were interviewed, etc). 
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Application for Cafcass Research Committee Approval 

	Project Title




	Researcher’s Contact Information 




Researcher’s Status (more than one box may be ticked)
Cafcass employee (  

Student   (

External Researcher(s)   (


	Information about the Researcher(s)




	Researcher’s Academic Supervisor 




	Local Manager’s Agreement 




	Research Funding 




	Research Priorities 




	Aims & Objective of the Research 




	Design and Methodology 




	Diversity and Inclusion 





	Sources of Data for Research (please tick all that apply)
Cafcass Records (paper or electronic) (  



Direct data gathering from Cafcass employees   (



Direct data gathering from Parents   (
Direct data gathering from Children and Young People  (



	Characteristics of Service Users who will be Involved in Direct Data Gathering (please tick all that apply)
Fathers ( 

Mothers  (



Other Family Members   (
Children under 5  (
Children between 5  & 15 (
Young people age16 and over  (



	Ethical Review

Has your proposal been subject to independent ethical review (e.g. university ethics committee?    
Yes (  

No   (



	Informed Consent

Are written informed consent arrangements needed?    
Yes – by parents/family members only  (  



Yes – by a person with parental responsibility & children and young people    (
Yes – by Cafcass staff members  (  

No –   informed consent not needed due to type/method of data gathering (  



	Risks 




	Data Protection/Human Rights 




	Other Approval 




	Consultation with Children and Young People/Parents/Family Members




	Potential Benefits to Cafcass 




	Potential Costs to Cafcass 



	Research Project Management 



	Estimated Timescale 
Expected start date: 

Expected completion date: 




	Dissemination of Research Findings 



Do you want Cafcass’ support for dissemination? 

Yes (  

No   (



Estimate of costs to Cafcass for dissemination: 

Signature 



  

Date 


Letter of Agreement between Cafcass and Researchers 

Date 

To: (Name(s) of Researcher(s) and their contact address 

Agreed basis on which Cafcass has given approval for the researcher to undertake this research project: 

(List what the Research Committee agreed)

Researcher’s Statement: 

I agree to adhere to these conditions. 

I agree to acknowledge Cafcass within any publications. 

I agree that if there are any major changes in the research parameters and/or publication of research findings I will advice Cafcass’ Research Officer and seek re-approval from the Cafcass Research Committee if needed. 

Researcher’s Signature 

Date 

Research Officer’s Advice to the Research Committee

	1. The proposal 
	

	Title 
	

	Cafcass Application attached
	

	Proposal attached
	

	Additional documents attached (e.g. draft questionnaires, etc)
	

	Name of researcher/s with their position/qualifications/

experience or the researcher/s
	

	Employer 
	

	Sponsor
	

	Period of research
	

	Funding body
	

	Status of research

(MSc? PhD? etc)
	

	Cafcass involvement
	

	Ethical issues
	

	Evidence of external ethical review
	

	Are the arrangements for informed consent satisfactory?
	

	Are the confidentiality arrangements satisfactory?
	

	Have the risks been realistically assessed and measures taken to minimise them?
	


	Relevance and cost effectiveness
	

	Relevance 
	

	Benefits to Cafcass 
	

	Costs to Cafcass
	

	Are the liaison and management arrangements appropriate?
	

	Will the findings be appropriately disseminated within Cafcass/elsewhere?
	

	Outstanding issues
	

	Recommendation to the Research Committee
	

	Research Officer’s

recommendation
	

	Research Officer
	

	Date
	


� DOH Research Governance Framework for Health and Social Care: Implementation Plan for Social Care (2004)


� See footnote 1


� Essex County Council Undertaking Research: the Research Governance Framework 2003


� See footnote 2


� See footnote 2


� particularly those which involve direct data gathering from children and young people  and/or their family members 


� There are occasions when the Research Committee may make recommendations about changes to the draft research tools or place conditions on approval which affect the research methodology and research tools you plan to use. 


� Harvard referencing is preferred. However, if your subject discipline generally uses a different method (e.g. medical footnoting) that is acceptable. 


� Section within “Doing Research in Cafcass”, or available as a separate document


� Section within “Doing Research in Cafcass”, or available as a separate document
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